
POLICE STATION FILE 

FILE NO UFN: 

SUPERVISOR { MERGEFIELD 

CALCULATION_EXECUTIVE_NAME }                              

DSCC REF: 

FEE EARNER { MERGEFIELD 
CALCULATION_FEE_EARNER_DESCRIPTION } 

MATTER: 

CLIENT 

TITLE: { MERGEFIELD LINKNAME_TITLE_1 }                                                                                                           

M/F 

SURNAME: { MERGEFIELD 

LINKNAME_SURNAME_1 } 

DUTY/ EXISTING/ OTHER: 

N.I. NUMBER: { MERGEFIELD 

TK_CLI_GENINFO_TK_CLI_NI } 

 
FORENAMES: { MERGEFIELD 

LINKNAME_FORENAME_1 } 
TEL NO(S):  

ADDRESS: { MERGEFIELD CLIENT_HOUSE } 

{ MERGEFIELD CLIENT_AREA } 

{ MERGEFIELD CLIENT_POSTAL_TOWN } 

{ MERGEFIELD CLIENT_COUNTY } 

 
DOB: { MERGEFIELD 

TK_CLI_GENINFO_tkCL_DOB } 

POSTCODE: { MERGEFIELD CLIENT_POSTCODE } OCCUPATION: 

LEGAL AID DISABILITY: 

FORMS DATE SIGN 

CDS1   ETHNICITY: 

CDS2   

CDS3   DATE INITIAL LETTER SENT: 

CDS4   

POLICE STATION CDS 

11 DOSSIER 

  LINKED FILES 

1. 

 
CONFLICT CHECK 

NAME: 

 

DATE: 

 

BY: 

 

2. 

3. 

AGENT USED:                           YES/NO 

 

AGENTS NAME 

4. 

DISBURSEMENTS / LIABILITIES 

DATE DETAILS PRIOR 

AUTHORITY 

POL/ 

MAGS 

MILES PARKING F/E 

INITIALS 

CLAIMED 

        

        

        

        

        

        



 

 

 

ADVICE AT:                                   POLICE STATION { MERGEFIELD TK_POL_STN_INIT_TK_POL_STATION_name }                          
DATE OF ARREST: { MERGEFIELD TK_POL_STN_INIT_TK_ARREST_DT } 

CUSTODY 
RECORD 
NO.  

{ MERGEFIELD 
TK_POL_STN_INIT_TK_CR_NO } 

RECORD SEEN        YES/NO 

TIMES NOTES 

ARREST { MERGEFIELD 
TK_POL_STN_INIT_TK_ARREST_TM } 

OFFICER 
DEALING 

 

ARRIVAL { MERGEFIELD 

TK_POL_STN_INIT_TK_ARRIVAL_TM } 

TAPE 

NUMBER(S) 

 

DETENTION 

AUTHORISED 

{ MERGEFIELD 

TK_POL_STN_INIT_TK_TM_DETAUTH } 

SPOKE TO 

CLIENT 

           { MERGEFIELD 

TK_POL_STN_INIT_TK_SPK_TOCLI } 

FIRST CALL 
FROM DSCC 

 IF NOT, 
WHY NOT? 

 

FIRST CALL 
TO CUSTODY 

 

TIME POLICE 
REQUEST OUR 

ARRIVAL 

 

VISITS TO 

POLICE 
STATION 

DATE DATE DATE DATE DATE 

FEE EARNER      

ARRIVE      

DEPART      

TRAVEL      

WAITING      

ATTENDANCE      

ADVICE CALL      

ANY POTENTIAL RELEVANT PROPERTY NOTED? YES NO 

SEARCHES CONDUCTED OR AUTHORISED? YES NO 

ANY PROCEDURES YET TO BE UNDERTAKEN? (SAMPLES, PRIOR 
INTEVIEWS/IDENTIFICATION?) 

YES NO 

ANY MEDICAL ISSUES? YES NO 

IS AN APPROPRIATE ADULT REQUIRED? IF SO WHAT IS POSITION? YES NO 

IF THE ANSWER IS YES TO ANY OF THE ABOVE PLEASE SUPPLY DETAILS BELOW: 

RESULT OF DETENTION 

NFA  CAUTION  REPORT/SUMMONS  

47(3)  CHARGE/BAIL  CHARGE/CUSTODY  

DETAILS/ ACTION REQUIRED 


