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Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }/{ MERGEFIELD client_no }/{ 
MERGEFIELD matter_no } 
 
Your Ref: 
 
{ QUOTE { DATE \@ "d MMMM yyyy"} } 
 
 
 
{ MERGEFIELD FW_APP1_FW_A1_TITLE } { MERGEFIELD FW_APP1_FW_A1_INITIAL } 
{ MERGEFIELD FW_APP1_FW_A1_SNAME } 

{ MERGEFIELD FW_APP1_FW_A1_ADD1 \f", "} 

{ MERGEFIELD FW_APP1_FW_A1_ADD2 \f", "} 

{ MERGEFIELD FW_APP1_FW_A1_TOWN \f", "} 

{ MERGEFIELD FW_APP1_FW_A1_COUNTY \f", "} 

{ MERGEFIELD FW_APP1_FW_A1_POSTCODE \f" "} 

 
 
 
Dear { MERGEFIELD FW_APP1_FW_A1_TITLE } { MERGEFIELD 
FW_APP1_FW_A1_SNAME } 
 
Re: { MERGEFIELD MATTER_MATTER_DESCRIPTION } 
 
Please find attached notification of hearing in form COP14 and COP5 for serving to { 
MERGEFIELD FW_PER_REL_FW_CLI1_TITLE } { MERGEFIELD 
FW_PER_REL_FW_CLI1_FNAME } { MERGEFIELD FW_PER_REL_FW_CLI1_SNAME } 

in person. This notice must be served by { MERGEFIELD fssm_FW_DS_HN_DEAD \@ "d 

MMMM yyyy"} and I would be grateful if you could advise me once this has been done. 

 
During your visit you must advice { MERGEFIELD "FW_PER_REL_FW_CLI1_TITLE" } { 
MERGEFIELD "FW_PER_REL_FW_CLI1_SNAME" } of the details of the hearing as well as 
giving { IF { MERGEFIELD FW_PER_REL_FW_CLI1_GENDER } = "Male" "him" "her" } the 
aforementioned forms.  
 
You should tell { IF { MERGEFIELD FW_PER_REL_FW_CLI1_GENDER } = "Male" "him" 
"her" } that { IF { MERGEFIELD FW_PER_REL_FW_CLI1_GENDER } = "Male" "he" "she" } 
should seek { IF { MERGEFIELD FW_PER_REL_FW_CLI1_GENDER } = "Male" "his" "her" 
} own independent legal advice if { IF { MERGEFIELD FW_PER_REL_FW_CLI1_GENDER 
} = "Male" "he" "she" } wants to discuss the application. 
 
If you have any queries, please do not hesitate to contact me. 
 
 
Yours sincerely 
 
 
 
 



{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION } 
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER } 
 

 
 
 
 
 
 
 
 
 


