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ALLOCATE A CUSTOM QUESTIOMMAIRE

MAGISTRATES TRIAL DATE AND TIME TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Magistrates Trial Date

Select a date

Magistrates Trial Time
0.00

ALLOCATE A CUSTOM QUESTIOMNMAIRE

MAGISTRATES TRIAL PROOF/STATEMENT TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Date Mags Trial Defence Statement Served

Select a date

Date Mags Trial Proof Drafted

Select a date



ALLOCATE A CUSTOM QUESTIONMNAIRE

HOW MANY WITMNESSES TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

How Many Defence Witnesses

Please Select

ALLOCATE A CUSTOM QUESTIONMNAIRE

WITNESS 1 TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Witness 1 Title

Witness 1 Forename

Witness 1 Surname

Witness 1 Address

Witness 1 Telephone Mumber



ALLOCATE A CUSTOM QUESTIOMMAIRE

WITNESS 1 & 2 TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Witness 1 Title

Witness 1 Forename

Witness 1 Surname

Witness 1 Address

Witness 1 Telephone Number

Witness 2 Title

Witness 2 Forename

Witness 2 Surname

Witness 2 Address

Witness 2 Telephone Number



ALLOCATE A CUSTOM QUESTIONNMNAIRE

WITNESS 1 & 2 8 3 TK_ CRM

COMPLETE DETAILS AS APPROPRIATE:

Witness 1 Title

Witness 1 Forename

Witness 1 Surname

Witness 1 Address

Witness 1 Telephone Number

Witness 2 Title

Witness 2 Forename

Witness 2 Surname

Witness 2 Address

Witness 2 Telephone Number

Witness 3 Title

Witness 3 Forename



ALLOCATE A CUSTOM QUESTIONNAIRE

WITNESS 1 8: 2 & 3 & 4 TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Witness 1 Title

Witness 1 Forename

Witness 1 Surname

Witness 1 Address

Witness 1 Telephone Number

Witness 2 Title

Witness 2 Forename

Witness 2 Surname

Witness 2 Address

Witness 2 Telephone Number

Witness 3 Title

Witness 3 Forename



ALLOCATE A CUSTOM QUESTIONMAIRE

SPOKEN OR MET WITH THE WITNESS(ES) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Have we Spoken/Met with the Witness(es)

Please Select %
Yes
No

ALLOCATE A CUSTOM QUESTIONMAIRE

ABANDON WITMNESS(ES) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Abandon Witness(es)?

Please Select A
Yes
Mo



ALLOCATE A CUSTOM QUESTIONMAIRE

ABANDON WITNESS(ES) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Abandon Witness(es)?

Please Select b
Yes
Mo

ALLOCATE A CUSTOM QUESTIONMAIRE

15T CLIENT INSTRUCTION MEETING DETAILS TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

1st Client Appointment Date
Select a date

1st Client Appointment Time



ALLOCATE A CUSTOM QUESTIONMAIRE

CLIENT ATTEND MEETING TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Did Client Attend Meeting?

Please Select b
Yes
Mo

ALLOCATE A CUSTOM QUESTIONMNAIRE

2ND CLIENT INSTRUCTION MEETING DETAILS TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

2nd Client Appointment Date
Select a date

2nd Client Appointment Time



ALLOCATE A CUSTOM QUESTIONMAIRE

CLIENT ATTEND MEETING TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Did Client Attend Meeting?

Please Select b
Yes
Mo

ALLOCATE A CUSTOM QUESTIONMNAIRE

PROSECUTION ISSUES TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Prosecution Issues

Please Select e

QOutstanding Evidence
Unused Matenal
Other

MNone



ALLOCATE A CUSTOM QUESTIOMMAIRE

MAGISTRATES COURT PLEA/OUTCOME TK_CREM

COMPLETE DETAILS AS APPROPRIATE:

Magistrates Court Plea/Outcome

Please Select N
Guilty

Mot Guilty

Allocated

ALLOCATE A CUSTOM QUESTIONMNAIRE

ACTION FOLLOWING MAGS COURT GUILTY PLEA/VERDICT TK

COMPLETE DETAILS AS APPROPRIATE:

Action following Mags Court Guilty Plea/Verdict

Please Select A%

Ajourned for PSR
Committed for Sentence

Sentenced



ALLOCATE A CUSTOM QUESTIOMMAIRE

MAGISTRATES COURT SENTENCE TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Magistrates Court Sentence

Please Select N

Absolute Discharge
Conditional Discharge

Fine

Curfew Order

Community Order
Supervision

Suspended Prison Sentence
Prision Sentence

Costs / Compensation
Victim Surcharge

Unpaid Work

ALLOCATE A CUSTOM QUESTIONMAIRE

COMMUNITY ORDER DETAILS (MC) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Community Order Length



ALLOCATE A CUSTOM QUESTIOMMAIRE

UNPAID WORK DETAILS (MC) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Unpaid Work Hours

ALLOCATE A CUSTOM QUESTIONMAIRE

SUPERVISION DETAILS (MC) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Supervision Length

Supervision Elements

ALLOCATE A CUSTOM QUESTIONMAIRE

SUSPENDED PRISON SENTENCE DETAILS (MC) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Suspended Prison Sentence Length

Suspended Prison Sentence Period



ALLOCATE A CUSTOM QUESTIOMNMNAIRE

PRISON SENTENCE DETAILS (MC)

COMPLETE DETAILS AS APPROPRIATE:

Mags Court Prison Sentence Length

ALLOCATE A CUSTOM QUESTIONNAIRE

CURFEW ORDER DETAILS (MC) TK_CRM

COMPLETE DETAILS AS APPROPRIATE:

Curfew Order Length

Curfew Order Hours
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: { MERGEFIELD MATTER MATTER DESCRIPTION }

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}
Next Date: { MERGEFIELD TK MAGCRT ALL TK CRWNCRT DT} at{
MERGEFIELD TK MAGCRT ALL TK CRWNCRT TM}
I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you face and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

The charge you face can be dealt with in either the Crown Court or the Magistrates Court.
However the Court felt that the case was too serious to be heard in the Magistrates Court
and so the case was sent to the Bristol Crown Court with an initial hearing date of {
MERGEFIELD TK_MAGCRT_ALL_TK_CRWNCRT_DT } at { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_TM } when you are likely to appear via video link.

You were remanded in custody because [free text]. If you would like us to make a further balil
application to a Judge at the Crown Court please let us know.

At the next hearing the Court will expect you to indicate what your plea is likely to be. You
have already instructed us that [ free text ] OR We will make an appointment as soon as we
can to discuss this with you.

I have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate before you appear in Court.

| have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

I hope that all the above is clear but if you have any queries please do not hesitate to contact
one of my colleagues in the Crown Court team at the office.

With best wishes
Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Magistrates Court: { MERGEFIELD TK MAGCRT INIT TK MAG CRT name}

| am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you faced and to confirm the
outcome of your appearance in [43 Bristol] Magistrates Court on { MERGEFIELD
TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

| spoke to you about the charge and the evidence | had seen. | advised you that

[free text].

You instructed me that you would plead guilty to the charge and when the case was called
into Court that is what you did. | then presented your mitigation to the Court.

The Court passed the following sentence upon you — { MERGEFIELD
TK_MAGCRT_SEN_TK_MAGCRT_SENT }.

| enclose our Sentence Information Sheet which gives you more information | hope you find
helpful.

| would regard the sentence as a reasonable one in the circumstances and could not advise
that you have grounds to appeal. Nevertheless if you want to consider an appeal please let
me know.

I have made an application for legal aid on your behalf. If | need you to produce any

documents to support that | will write to you separately.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk



| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

{INCLUDETEXT "C:\\Users\\jamesr\\AppData\\Local\\OspreyDocuments\\footer.doc"}
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Maaqistrates Court: { MERGEFIELD TK MAGCRT INIT_ TK MAG CRT name}
Next Date: { MERGEFIELD TK_ MAGCRT NGP_TK MAG TRL DT} at {
MERGEFIELD TK MAGCRT NGP TK MAGTRL TM}

I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you faced and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
}on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

| spoke to you about the charge and the evidence | had seen.

| advised you that

[free text].

You instructed me that you wished to plead not guilty to the charge and when the case was
called into Court that is what you did.

Your case was listed for a trial to take place on { MERGEFIELD
TK_MAGCRT_NGP_TK_MAG_TRL_DT } at { MERGEFIELD
TK_MAGCRT_NGP_TK_MAGTRL_TM } when you need to attend. Please make sure you
are at Court no later than 9.30 am on that date.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk



We will now allocate a Solicitor from our Magistrates Court team to prepare your case and
they will make contact with you to ensure that we have all the information we need from you
and that you are fully advised about the trial and what will happen there.

| have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you, and also some information about your obligations in respect of bail.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

{INCLUDETEXT "C:\\Users\\jamesr\\AppData\\Local\\OspreyDocuments\\footer.doc"}
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Magistrates Court: { MERGEFIELD TK MAGCRT INIT_ TK MAG _CRT name}
New Date: { MERGEFIELD TK MAGCRT NGP TK MAG TRL DT} at{
MERGEFIELD TK MAGCRT NGP TK MAGTRL TM}

I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you faced and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

| spoke to you about the charge and the evidence | had seen.

| advised you that

[free text].

You instructed me that you wished to plead not guilty to the charge and when the case was
called into Court that is what you did.

Your case was listed for a trial to take place on { MERGEFIELD
TK_MAGCRT_NGP_TK_MAG_TRL_DT } at { MERGEFIELD
TK_MAGCRT_NGP_TK_MAGTRL_TM }. We will now allocate a Solicitor from our
Magistrates Court team to prepare your case and they will make contact with you to ensure
that we have all the information we need from you and that you are fully advised about the
trial and what will happen there.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk



You were remanded in custody because { MERGEFIELD
TK_BAIL_STATUS TK_REFUS_BAIL}. If you would like us to make a further bail
application to a Judge at the Crown Court please let us know.

| have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN_ CRT name}
Next Date: { MERGEFIELD TK MAGCRT ALL TK CRWNCRT DT} at{
MERGEFIELD TK MAGCRT ALL TK CRWNCRT TM}
I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you face and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

The charge you face can only be dealt with in the Crown Court and so the case was sent to {
MERGEFIELD TK_MAGCRT_ALL_TK_CRWN_CRT_name } with a hearing date of {
MERGEFIELD TK_MAGCRT_ALL_TK_CRWNCRT_DT } at { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_TM }when you are likely to appear via video link.

You were remanded in custody because { MERGEFIELD
TK_BAIL_STATUS_TK_REFUS_BAIL }. If you would like us to make a further bail
application to a Judge at the Crown Court please let us know.

At the next hearing the Court will expect you to indicate what your plea is likely to be. You
have already instructed us that [ free text ] OR We will make an appointment as soon as we
can to discuss this with you.

I have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate before you appear in Court.

| have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

I am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
one of my colleagues in the Crown Court team at the office.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN_ CRT name}
Next Date: { MERGEFIELD TK MAGCRT ALL TK CRWNCRT DT} at{
MERGEFIELD TK MAGCRT ALL TK CRWNCRT TM}
I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you face and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

The charge you face can only be dealt with in the Crown Court and so the case was sent to
the { MERGEFIELD TK_MAGCRT_ALL_TK_CRWN_CRT_name } with an initial hearing
date of { MERGEFIELD TK_MAGCRT_ALL_TK_CRWNCRT_DT } at { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_TM } when you need to attend. Please make sure you
are at Court no later than 9.30 am.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

At the next hearing the Court will expect you to indicate what your plea is likely to be. You
have already instructed us that [ free text ] OR Please come to the office for an appointment
on { ASK appdate "Appointment Date" \d " " }{ appdate } at{ ASK apptime "Appointment
Time?"\d " " }{ apptime } am/pm to discuss this with us.

| have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate when you attend Court.

| have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you, and also some information about your obligations in respect of bail.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

I hope that all the above is clear but if you have any queries please do not hesitate to contact
one of my colleagues in the Crown Court team at the office.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN_ CRT name}
Next Date: { MERGEFIELD TK MAGCRT ALL TK CRWNCRT DT} at{
MERGEFIELD TK MAGCRT ALL TK CRWNCRT TM}
I am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you face and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} Court on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

The charge you face can be dealt with in either the Crown Court or the Magistrates Court.
However the Court felt that the case was too serious to be heard in the Magistrates Court
and so the case was sent to the { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWN_CRT_name } with an initial hearing date of { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_DT } at{ MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_TM } when you need to attend. Please make sure you
are at Court no later than 9.30 am.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

At the next hearing the Court will expect you to indicate what your plea is likely to be. You
have already instructed us that [ free text ] OR Please come to the office for an appointment
on { ASK appdate "Appointment Date?" \d " " { appdate } at{ ASK apptime "Appointment
Time?"\d " " }{ apptime } am/pm to discuss this with us.

| have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate when you attend Court.

I have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you, and also some information about your obligations in respect of bail.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
one of my colleagues in the Crown Court team at the office.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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Acquitted
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Magistrates Court: { MERGEFIELD TK MAGCRT INIT TK MAG CRT name}

I am writing to confirm what happened at { MERGEFIELD
TK_MAGCRT_INIT_TK_MAG_CRT_name } Magistrates Court. A trial took place in relation
to the charge of { IF { MERGEFIELD TK_OFFENCE_DET_TK_NO_OF_OFENCS } =1 *{
MERGEFIELD TK_OFFENCE_DET_TK_OFFENCE_1 }" "{ IF { MERGEFIELD
TK_OFFENCE_DET_TK_NO_OF_OFENCS } = 2 "{ MERGEFIELD
TK_OFFENCE_DET_TK_OFFENCE_2 }" "{ IF { MERGEFIELD
TK_OFFENCE_DET_TK_NO_OF_OFENCS } = 3"{ MERGEFIELD
TK_OFFENCE_DET_TK_OFFENCE_3}" "{ IF { MERGEFIELD
TK_OFFENCE_DET_TK_NO_OF_OFENCS } = 4 "{ MERGEFIELD
TK_OFFENCE_DET_TK_OFFENCE_4}""™}"}"}"} and | represented you.

| am delighted to confirm that you were found Not Guilty by the Court.

This means that you are no longer on bail for this matter, and you will hear no more about
this.

If you have paid any legal aid contributions, they will be returned to you.

| am very pleased to have assisted in securing this result for you.

| trust that all the above is clear, but if you have any queries please feel free to ask.
Best Wishes

Yours Sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T:0330 0604940

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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PSR-Balil
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T: 0330 060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Maqistrates Court: { MERGEFIELD TK_MAGCRT INIT_ TK_MAG CRT name}
Next Date: { MERGEFIELD TK MAGCRT G TK PSR DT} at { MERGEFIELD
TK MAGCRT G TK PSR TM }

I am writing to thank you for instructing us to represent you in relation to the charge of {

MERGEFIELD MATTER_MATTER_DESCRIPTION } which you faced and to confirm the

outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name

} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

| spoke to you about the charge and the evidence | had seen. | advised you that [free text].
You instructed me that you would plead guilty to the charge and when the case was called
into Court that is what you did. | then presented your mitigation to the Court.

The Court decided that it needed a Report from the Probation Service before it passed
sentence upon you. Your case was therefore adjourned until { MERGEFIELD
TK_MAGCRT_G_TK_PSR_DT } at { MERGEFIELD TK_MAGCRT_G_TK_PSR_TM } for
that to be done. Please make sure you are at Court by 9.30 on that date.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

In the meantime you will be sent an appointment to see the Probation Service who will
prepare a Report for the Judge who sentences you. This can make a big difference to the
sentence you receive so it is important for you to cooperate with the Probation Service.

I have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House
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T: 0330 060 4940

With best wishes

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Police Station: { MERGEFIELD TK POL STN_INIT TK POL STATION name}
Next Date: { MERGEFIELD TK POL_STN ATT TK BAIL DT} at{ MERGEFIELD
TK POL STN ATT TK BAIL TM}

| am writing to confirm the outcome of your attendance at { MERGEFIELD

TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD

TK_POL_STN_INIT_TK_ARREST_DT } when I represented you. You were being

interviewed in connection with an allegation of { MERGEFIELD

MATTER_MATTER_DESCRIPTION }.

| received a briefing from the police officer before the interview and | discussed that with you.
You told me that [free text ]. | advised you that [free text ]. You decided that you would {
MERGEFIELD TK_POL_STN_ATT_TK_INTVW_OUTCM }.

Following the interview, the police decided to release you on police bail whilst they continue
their enquiries. You therefore have to return to { MERGEFIELD
TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD
TK_POL_STN_ATT_TK BAIL_DT } at{ MERGEFIELD TK_POL_STN_ATT_TK_BAIL_TM

}.
You were released on { MERGEFIELD TK_BAIL_STATUS_TK_BAIL_STATUS }.

We will endeavour to make contact with the police officer shortly before that date to see if
you are to be further interviewed or if a decision has been made whether or not to charge
you. If you are to be interviewed again, either myself or a colleague will be present and you
should not agree to speak to the police again without having had further advice from us.

If you hear from the police in the meantime, to cancel or change your bail date, please let us
know as soon as you can.

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you. The cost of your representation at the police station itself is covered by the
police station legal aid scheme - our Terms of Business document has further details.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office.

With best wishes

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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Caution
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: { MERGEFIELDTK POL STN INIT TK POL STATION name}

| am writing to confirm the outcome of your attendance at { MERGEFIELD
TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD
TK_POL_STN_INIT_TK_ARREST_DT } when | represented you. You were being
interviewed in connection with an allegation of { MERGEFIELD
MATTER_MATTER_DESCRIPTION }.

| received a briefing from the police officer before the interview and | discussed that with you.
You told me that [ free text ]. | advised you that [ free text ]. You decided that you would {
MERGEFIELD TK_POL_STN_ATT_TK_INTVW_OUTCM }.

Following your interview, the police decided that they intended to deal with the matter by
administering a [caution/reprimand - { MERGEFIELD

TK_POL_STN_OUT_TK_PS OUTCOME }] which you agreed to. This is not a criminal
conviction but does form part of your record.

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you. The cost of your representation at the police station itself is covered by the
police station legal aid scheme - our Terms of Business document has further details.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office. We are pleased to have assisted you in securing
this outcome.

With best wishes

Yours sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T:0330 0604940

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Police Station: { MERGEFIELD TK POL STN INIT TK POL STATION name}

| am writing to confirm the outcome of your attendance at { MERGEFIELD
TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD
TK_POL_STN_INIT_TK_ARREST_DT } when I represented you. You were being
interviewed in connection with an allegation of { MERGEFIELD
MATTER_MATTER_DESCRIPTION }.

| received a briefing from the police officer before the interview and | discussed that with you.
You told me that [free text ]. | advised you that [ free text ]. You decided that you would {
MERGEFIELD TK_POL_STN_ATT_TK_INTVW_OUTCM }.

Following your interview, the police decided that they would take no further action in relation
to the allegation and you were therefore released without charge. This is now an end to the
matter and you should hear no more about it.

I am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you. The cost of your representation at the police station itself is covered by the
police station legal aid scheme - our Terms of Business document has further details.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office. We are pleased to have assisted you in securing
this outcome.

With best wishes

Yours Sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T:0330 0604940

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: { MERGEFIELD MATTER MATTER DESCRIPTION }

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk



Client Letter - Police Station -



Re-Bailed
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: {MERGEFIELDTK POL STN_INIT TK POL STATION name}
Next Date: { MERGEFIELD TK_POL_STN_ATT TK BAIL EX DT} at { MERGEFIELD
TK POL STN ATT TK BAIL EX TM}
As you know you were due to attend { MERGEFIELD
TK_POL_STN_INIT_TK_POL_STATION_name } on the { MERGEFIELD
TK_POL_STN_ATT_TK_BAIL_DT }. Having spoken to the police officer, | can confirm that
your bail date has changed so that you are now under a duty to surrender on the {
MERGEFIELD TK_POL_STN_ATT_TK BAIL_EX DT} at { MERGEFIELD
TK_POL_STN_ATT_TK BAIL_EX TM }. As before, we will try to speak to police officer a
few days before that date and if you are to be interviewed once more, either myself or a
colleague will attend to represent and advise you.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Police Station: { MERGEFIELD TK POL STN INIT TK POL STATION name}

| am writing to confirm the outcome of your attendance at { MERGEFIELD
TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD
TK_POL_STN_INIT_TK_ARREST_DT } when | represented you. You were being
interviewed in connection with an allegation of { MERGEFIELD
MATTER_MATTER_DESCRIPTION }.

| received a briefing from the police officer before the interview and | discussed that with you.
You told me that [free text ]. | advised you that [ free text ]. You decided that you would {
MERGEFIELD TK_POL_STN_ATT_TK_INTVW_OUTCM }.

Following your interview, the police decided that they would consider whether or not you
should face any charges. At this stage, you have been released without charge and do not
have an obligation to attend at a Police Station on a future date. However, it is possible that
you may in the near future receive a document requiring you to attend court to face charges.
If you do receive such a document, please let us know as soon as possible as we will need
to see you to discuss the case and if necessary apply for legal aid. You should also make a
careful note of the court date and attend on the date required.

| am enclosing a copy of our Terms of Business. This contains information which | am
obliged to send to you. The cost of your representation at the police station itself is covered
by the police station legal aid scheme - our Terms of Business document has further details.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office. We are pleased to have assisted you.

With best wishes
Yours sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T:0330 0604940

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Police Station: { MERGEFIELD TK POL _STN_INIT TK POL STATION name}
Next Date: { MERGEFIELD TK MAGCRT INIT TK MEG CRT DT} at{
MERGEFIELD TK MAGCRT INIT TK MAG CRT TM}

| am writing to confirm the outcome of your attendance at { MERGEFIELD

TK_POL_STN_INIT_TK_POL_STATION_name } on { MERGEFIELD

TK_POL_STN_INIT_TK_ARREST_DT } when | represented you. You were being

interviewed in connection with an allegation of { MERGEFIELD

MATTER_MATTER_DESCRIPTION }.

| received a briefing from the police officer before the interview and | discussed that with you.
You told me that [free text ]. | advised you that [ free text ]. You decided that you would {
MERGEFIELD TK_POL_STN_ATT_TK_INTVW_OUTCM }.

Following your interview, the police decided that they would charge you with the offence/s of
{ MERGEFIELD MATTER_MATTER_DESCRIPTION }.

You were given bail to attend { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name}
on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT_DT } at{ MERGEFIELD
TK_MAGCRT_INIT_TK_MAG_CRT_TM }. Please make sure you are at Court by 9:30 am.
Your bail is { MERGEFIELD TK_BAIL_STATUS_TK_BAIL_STATUS }. It is important that
you attend court on the date you have been given as otherwise the case may proceed in
your absence, and a warrant may be issued for your arrest. [It is also important that you
abide by any conditions of ball, since otherwise you may be arrested and held in custody
until the end of the case.]

In the meantime, we would wish to make an application on your behalf for legal aid funding.
[I have submitted the application which you signed in the police station/Please could you
attend the office to sign a legal aid application form at the following date and time **].

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

| am enclosing a copy of our Terms of Business. This contains information which | am
obliged to send to you. The cost of your representation at the police station itself is covered
by the police station legal aid scheme - our Terms of Business document has further details.
I hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues in the office.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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Custody



a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}
Next Date: { MERGEFIELD TK MAGCRT ALL TK CRWNCRT DT}

I am writing to thank you for instructing us to represent you in relation to the charge of [13 ]
which you faced and to confirm the outcome of your appearance in { MERGEFIELD
TK_MAGCRT_INIT_TK_MAG_CRT_name } on { MERGEFIELD
TK_MAGCRT_INIT_TK_MEG_CRT_DT }.

| spoke to you about the charge and the evidence | had seen. | advised you that [free text].

You instructed me that you would plead guilty to the charge and when the case was called
into Court that is what you did. | then presented your mitigation to the Court.

The Court decided that you should be sentenced by the Crown Court as it was felt that your
case was too serious to be sentenced in the Magistrates Court. You were therefore
committed to the { MERGEFIELD TK_MAGCRT_ALL_TK_CRWN_CRT_name } for
sentence. Your case will be heard in the Crown Court on { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_DT }when you will be produced.

You were remanded in custody because { MERGEFIELD
TK_BAIL_STATUS TK_REFUS BAIL}.

In the meantime you will be seen by the Probation Service who will prepare a Report for the
Judge who sentences you. This can make a big difference to the sentence you receive so it
is important for you to cooperate with the Probation Service.

I have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate when you attend Court.

I have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.
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- ’ P R A C C T I C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1))

T:0330 0604940

| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you, and also some information about your obligations in respect of bail.

I hope that all the above is clear but if you have any queries please do not hesitate to contact
one of my colleagues in the Crown Court team.

With best wishes

Yours Sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
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Client Letter Released Under



Investigation



a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Your attendance at { MERGEFIELD
TK POL STN INIT TK POL STATION name} Police Station on {
MERGEFIELD TK POL STN INIT TK ARREST DT}

| write to confirm that following your attendance on the above date, you were ‘released under
investigation’.

Released Under Investigation — What does this mean?

Your release from police custody is not subject to bail which means that at the present time
there is no requirement to attend again at a police station. However, police enquiries are still
ongoing and it is possible that you may in future be contacted by the police about this matter.
In some instances, you may even be arrested.

If | am contacted, what should | do?

You should immediately contact us. If you are arrested and taken to a police station you
should ask the custody sergeant to contact us so that we can attend and assist you.

Legal advice at the police station is always free, and there are no circumstances where you
should agree to speak to the police without having spoken to us first. Having a solicitor assist
you does not delay your case in any way, in fact in generally shortens the time you spend
with the police.

How long will the investigation take?

Unfortunately, we are not able to answer this question as it is entirely in the hands of the
police. We appreciate that this may worry you, and if you wish to speak to us at any time
about your case please do not hesitate to get in touch.

[It is our policy to contact the police every 3 months to check on the progress of your case,
but the police are not always forthcoming with helpful information.]

What happens when the investigation ends?

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
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The police will either charge you with one of more offences, or alternatively write to you and
formally notify you that the investigation has ended. Once again, in the event that there is
any contact from the police, please notify us as soon as possible.

If you have any questions at all then please feel free to contact me.

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }



Client Ltr - Crown Court -GP -



PSR- Custody



a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}
Next Date: { MERGEFIELD TK_ CRWNCRT GP_TK _CRWN PSR DT} at{
MERGEFIELD TK CRWNCRT GP TK CRWN PSR TM}

I am writing to confirm the outcome of your appearance { MERGEFIELD

TK_MAGCRT_ALL_TK_CRWN_CRT_name } on { MERGEFIELD

TK_MAGCRT_ALL_TK_CRWNCRT_DT }.

| spoke to you about the charge and the evidence in the case. | had advised you that [free
text].

You instructed me that you would plead guilty to the charge and when the case was called
into Court that is what you did. | then presented your mitigation to the Court.

The Court decided that it needed a Report from the Probation Service before it passed
sentence upon you. Your case was therefore adjourned until { MERGEFIELD
TK_CRWNCRT_GP_TK_CRWN_PSR_DT } at { MERGEFIELD
TK_CRWNCRT_GP_TK_CRWN_PSR_TM }.

for that to be done.

You were remanded in custody because { MERGEFIELD
TK_BAIL_STATUS_TK_REFUS_BAIL }.

In the meantime you will be seen by the Probation Service who will prepare a Report for the
Judge who sentences you. This can make a big difference to the sentence you receive so it
is important for you to cooperate with the Probation Service.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk



{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }



Client Ltr - Crown Court -GP-PSR -



Sentence



a ‘ P R AC C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}

| am writing to confirm the outcome of your appearance in { MERGEFIELD
TK_MAGCRT_ALL TK_CRWN_CRT_name } Crown Court on { MERGEFIELD
TK_CRWNCRT_GP_TK_CRWN_PSR_DT}.

You had pleaded guilty at an earlier hearing and the Judge had ordered that the Probation
Service prepare a Pre-Sentence Report to assist him with sentencing. The Judge read the
report which had been prepared and | then presented your mitigation to the Court.

The Judge sentenced you as follows; { MERGEFIELD
TK_CRWNCRT_SEN_TK_CRNCRT_SENT }.

| am attaching a Sentence Information Sheet which | hope you find helpful.
| would regard the sentence as a reasonable one in the circumstances and could not advise
that you have grounds to appeal. Nevertheless if you want to consider an appeal please let

me know.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
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Client Ltr - Crown Court



-Initial-Appt-Bail



a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}
Crown Court Date: { MERGEFIELD TK MAGCRT _ALL_TK CRWNCRT_DT
}at{ MERGEFIELD TK MAGCRT ALL TK CRWNCRT TM}

| am writing to tell you that your file has been passed to me as | am a member of the firm’s

Crown Court team. | will be undertaking the preparation in your case.

{IF { MERGEFIELD TK_CRWNCRT_INIT_TK_CNSEL_CHBRS } = "HCA In House" " | am
also a Higher Court Advocate so | will be representing you in Court." "{ IF { MERGEFIELD
TK_CRWNCRT_INIT_TK_CNSEL_CHBRS } = "Counsel" " | will be briefing a barrister to
represent you in the Crown Court." "™ }"}

Your first hearing in the Crown Court is on { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_DT }. You will be expected to indicate what your plea is
going to be on that date. Accordingly, | have made an appointment to see you at the office to
discuss the case on { ASK appdate "Appointment Date?" \d " " }{ appdate } at { ASK
apptime "Appointment Time?" \d " " }{ apptime }am/pm. I look forward to seeing you then. If
the date is inconvenient please let me know so that | can rearrange.

If you have any queries please feel free to contact me.
Best Wishes

Yours sincerely

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
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a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}
Next Date: { MERGEFIELD TK CRWNCRT NGP TK CRNCRT TR DT}

| am writing to confirm the outcome of your appearance in { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWN_CRT_name } on { MERGEFIELD
TK_MAGCRT_ALL_TK_CRWNCRT_DT }.

| spoke to you about the charge and the evidence in the case. | had advised you that [free
text].

You instructed me that you would plead not guilty to the charge and when the case was
called into Court that is what you did. The Court then dealt with issues of case management
and your case was adjourned for trial. Your trial date was set for { MERGEFIELD
TK_CRWNCRT_NGP_TK_CRNCRT_TR_DT }.

We will need to see you before then to discuss your case in greater detail. | will write to you
again nearer the time to arrange an appointment.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

| hope that all the above is clear but if you have any queries please do not hesitate to contact
me or one of my colleagues.

With best wishes

Yours sincerely

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
Telephone 03300 604940, Fax 01684 210375, Web http://www.ospreylegalcloud.co.uk
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SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T:0330 0604940

{ MERGEFIELD CALCULATION_FEE_EARNER_DESCRIPTION }
{ MERGEFIELD PRACTICEINFO_PRACTICE_NAME\*UPPER }

Suite 123, Falstaff House, Enigma Business Park, Sandys Road, Malvern, Worcestershire, WR14 1JJ
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a ‘ P R A C C T | C E www.demoospreyapproach.com

SOLICITORS enquiries@pracctice.com
Suite 1, Falstaff House

Malvern

WR14 1JJ

T: 0330060 4940

Our Ref: { MERGEFIELD MATTER_FEE_EARNER_ID }{ MERGEFIELD
client_no }{ MERGEFIELD matter_no }

Your Ref:

{ SET LETTER{ DATE \@ "d MMMM yyyy" } {ref LETTER\@ "d MMMM yyyy" \ \*
MERGEFORMAT }

{ MERGEFIELD "LINKNAME_TITLE_1"} { MERGEFIELD "LINKNAME_INITIALS_1"} {
MERGEFIELD "LINKNAME_SURNAME_1"}
{ MERGEFIELD CALCULATION_ADDRESS }

Dear { MERGEFIELD "LINKNAME_TITLE_1" } { MERGEFIELD "LINKNAME_SURNAME_1"
}

Re: Crown Court: { MERGEFIELD TK MAGCRT ALL TK CRWN CRT name}

| am writing to thank you for instructing us to represent you in relation to the charge of {
MERGEFIELD MATTER_MATTER_DESCRIPTION } which you faced and to confirm the
outcome of your appearance in { MERGEFIELD TK_MAGCRT_INIT_TK_MAG_CRT_name
} on { MERGEFIELD TK_MAGCRT_INIT_TK_MEG_CRT DT }.

| spoke to you about the charge and the evidence | had seen. | advised you that [free text].
You instructed me that you would plead guilty to the charge and when the case was called
into Court that is what you did. | then presented your mitigation to the Court.

The Court decided that you should be sentenced by the Crown Court as it was felt that your
case was too serious to be sentenced in the Magistrates Court. You were therefore
committed to the [81] Crown Court for sentence. Your case will be heard in the Crown Court
on { MERGEFIELD TK_MAGCRT_G_TK_COMTAL_DT } at{ MERGEFIELD
TK_MAGCRT_G_TK_COMTAL_TM }. when you need to attend. Please make sure you are
at Court no later than 9.30 am.

You were released on bail which was { MERGEFIELD
TK_BAIL_STATUS_TK_BAIL_STATUS }.

In the meantime you will be sent an appointment to see the Probation Service who will
prepare a Report for the Judge who sentences you. This can make a big difference to the
sentence you receive so it is important for you to cooperate with the Probation Service.

| have now passed your file to our Crown Court team. They will instruct an Advocate to
represent you and you will be met by the Advocate when you attend Court.

I have made an application for legal aid on your behalf. If | need you to produce any
documents to support that | will write to you separately.
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| am enclosing copy of our Terms of Business. This contains information which | am obliged
to send to you, and also some information about your obligations in respect of bail.

| hope that all the above is clear but if you have any queries please do not hesitate to c