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Open the report writer.
Click Open Report.

Right click on the report you want to clone and select clone.

Reports
o Refresh = Filter by report type: Reports Library v
Label ~ Name Created By
~ Report Type: Reports Library

Accounts - *Bills Rendered Wi... BillsRenderedWithVatableDisburse... supervisor
Accounts - Aged Creditors De... AgedCreditorsDetail supervisor

L —
Accounts - _ AgedDebtorsBreakdown supervisor
Accounts -| Edit } AlMatterLedgersForOneClient supervisor
Accounts A Clone I|. AccountsAllClientLedgersOneClient  Supervisor
Accounts -| Delete AuditTrail Supervisor
Accounts - Audit Trail Totalled... AuditTraiTotalsPerPostingTypeSt... supervisor
Accounts - Bill Template BillTemplateWithDueDate supervisor

In the Filter String Editor, change the fee earner ID you want the report to return values for:
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Report Tasks
Design in Report Wizard...
Edit and Reorder Bands...
= Data Member CV_AgedDebtors -
Filter String [ ]
W/ Print when Data Source is Empty
- Detail Print Count 0 -l
| FilterString Editor
Measure Units Hundredths ¢
|| visual | Text
B Formatting Rules ({:m}J and ©
| Formatting Rule Sheet “(colection) || Lfee-eamer] EqualsMAB L ©
——
= | Style Sheet (Collection)
Watermark (None) J

Save the report and give it a new name.




