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This guide will take you through the Live Matters report

This report outputs non-archived matters according to the filters and groupings you select. By default no
options are selected, which means that the output provided will show ALL non-archived matters ordered
by Client Name.

&5 Osprey Live Matters

Practice Name: Broom & Broom Lid Date Report Run: 17
Clent Mater Client Mame Br  Depl Matier Descriplion F'E wWT PiL  Franchise Remunéeration  Opem
L0001 Lynch Stankey 1 Litigation LLa LIT P STANDARD 121100
MEDQO1M Mek Beveriey 1 Non-moléstation MAE  FWINJA L cn FPRCPHCA 1002
RO00a 1M Nakamuwra Hiro 2 Purchase of Kenso Coltage, Chnabown MAB CONVEY P STANDARD 12510
NO00O 12 MNakamura Hirg 1 Sale of 22 Acacia Avenue BT CONVEY P STANDARD 041D
5000011 Saunders Niki 2 ABH MAE  CRIME L CRI CRIMAMC 021
S5H0000000111  Shelistrop Eleanor 2 Parsonal inury claim BT FviN.A P STANDARD 0aaT
SM00011 Smith Jeanna F. Nan-malestation onder MAE  FWINJA P STANDARD FALIAT
S000011 Sokobov Johanna 1 Hon-molestation MAE  FWINJA L c FPRCPHCA 104021
5000021 Sylar Edward 1 Criminal Damage BT CRIME L CRIME CRIMAMC 0
TANDO0O001M Taylor Roger 2 Default Mafier 13 GLOBAL P STANDARD 29404
TEDOD1H Test Jan 2 Testng LAA Bils MAE CONVEY P STANDARD 22003
THODD1A Thampson Deditah 2 Purchase of 24 Park Lane, W1 144 MAEB TE_RCP P STANDARD 051
THOO0 14 Thompson Deditah 1 1 INVE - Police station advice MAE CONVEY L CRi CRIMAAP 2700
THOOO 1S Thompson Desitan 1 1 wil MAB  WILLS P FIXEDFEE 2709
THOOO AT Thompson Dedilah 1 1 PRospect 2 BT CONVEY P FIXEDFEE 270
WOO0O0000011  Wood Rich 1 1 Testing sutofile mater BT CONVEY P STANDARD 1106
WO00000012  Wood Rich 1 1 Legal Akd CRMT BT CRIME L CRI CRIMRMC 2104

Number of Live Matters: l

Live Matters example

Filter Options

@Run

DFEE Earner:

[JWork Type:

DExecuﬂ\rE:

[JFranchise:

Private or LA: All

Date Filters: From: To:
Ordering: Client Name

Grouping: Mo Grouping




e Fee Earner — Tick this box if you want to show only one or a selection of fee earners. Once ticked, all
fee earners marked as In Use will appear. You can then tick each one that you want to report on. If
you want to see all fee earners, do not tick the fee earner box and it will produce all fee earners.

e Work Type - Tick this box if you want to show only one or a selection of work types. Once ticked, all
work types marked as In Use will appear. You can then tick each one that you want to report on. If
you want to see all work types, do not tick the work types box and it will produce all work types.

e Executive - Tick this box if you want to show only one or a selection of matter Executives
(Supervising Fee Earners). Once ticked, all Executives marked as In Use will appear. You can then
tick each one that you want to report on. If you want to see all Executives, do not tick the Executive
box and it will produce all Executives.

e Franchise - Tick this box if you want to show only one or a selection of Franchises. Once ticked, all
Franchises marked as In Use will appear. You can then tick each one that you want to report on. If
you want to see all Franchises, do not tick the Franchise box and it will produce all Franchises.

¢ Private/Legal Aid - If left on All, this will show both Private and Legal Aid clients matters. You can
choose to show only Private or Legal Aid clients by selecting the appropriate option.

e Date Filters — If left blank, this will show all live matters, you can choose to show only those live
matters between particular dates by populating both the From and To date boxes.

Grouping and Ordering

Ordering - It is possible to show the output of this report in two different orders, Client Name or Client No.
Grouping - choose between:

e No Grouping — shows a listing with the filters selected

e Fee Earner — shows a listing with the filters selected and additionally groups matters for Fee
Earners together

e Work Type - shows a listing with the filters selected and additionally groups matters for Work
Types together

e Executive Code - shows a listing with the filters selected and additionally groups matters for
Executive Codes together

e Franchise Category - shows a listing with the filters selected and additionally groups matters for
Franchise Categories together

e Remuneration Type - shows a listing with the filters selected and additionally groups matters for
Remuneration Types together

List of Columns produced

e Client/Matter

e Client Name

e Branch

e Department

e Matter Description
e F/E

o W/T

e P/L

e Franchise



e Remuneration
e Opened
e Exec



