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Using Osprey, you will be able to record Counsel's fees on any legal aid matter on the system. This guide
will assist you in achieving this.

When Counsel’s fees are paid directly by the Legal Aid board, a record will be needed on Osprey to
account for them.

Please note that the matter has to be Legal Aid for the relevant posting types to appear.

To post your Counsel’s fees, navigate to the Client Ledger tab in Osprey.

[F] CASEMANAGEMENT

E CLIENT LEDGERS

[[] w~omINAL LEDGERS

You will now be able to select one of the three posting types from the ‘Posting Type’ drop down list.

Simply select the list to view the relevant types, as below.

CLIENT LEDGER

O Refresh o Office Bank Receipt D, Post | Currency: |GBP
o Dffice Bank Receipt
o Office Bank Payment ]

¢ Client Bank Receipt

¢ Client Bank Payment

t Cost Transfer - Client to office/disbs
t Cost Transfer - office/disbs to Client
e Petty Cash Receipt

e Petty Cash Payment

u Unpaid Disbursement

u Pay Unpaid Disbursement

u Cancel Unpaid Disbursement

b Bill

b Credit Note

p Provisional Bill

p Deliver Provisional Bill

f Enter Counsel's Fees
f Pay Counsel's Fees
f Cancel Counsel's Fees

d Deposit Withdrawal

w Write Off Debit

w Write Off Credit

n Transfer to Nominal

n Transfer from Nominal

| Client Transfer - Receipt

| Client Transfer - Payment

lc Office Transfer - Receipt

k Office Transfer - Payment b
|| Client Transfer to Deposit

Enter Counsel's Fees: Will allow you to enter details of the fee to be paid.



Cancel Counsel's Fees: Will cancel the unpaid posting.

PAY COUNCIL FEES - POSTING DETAILS
Posting Date: 01/05/2024
DATE DETAIL REF TYPE AMOUNT
01/05/2024  Counsel Fee [CFEE] CFEES 100.00 @

Pay Counsel's Fees: Will mark the entry as paid.
Please note that this will not affect the banks, but will instead show up on the Counsel Fees Journal.

To access the Counsel Fees Journal, you will be able to navigate to your Banks & Journals area. To view
any Counsel’'s Fees posted. Select CFEES from the Bank/Journal drop-down list and click the ‘Refresh’
button.

Bank/Journal: CFEES Legal Aid Counsel's Fees
Branch: ALL EI
Dept: ALL EI

Currency: GBP

Account Balance: |1895.00

This will display the list of postings for your Counsel’s fees.

Remember! The posting types relevant to Counsel’s Fees will only appear on Legal Aid matters!



