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This guide will show you how to set up tables in the
Report Writer

You can use a table to display data in your custom reports. This is useful where large data entries are to
be displayed, such as time attendance notes. Using tables can make your report easier to read, and you
can also set different highlights on alternate rows to enable a striped effect as shown below:
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Insert your table

In the example below, we have created the basis of a time attendance note report.
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We will insert a table to the Detail section to display the data rows.

From the Tool Box on the left hand side of the report designer, click and drag the Table tool into the Detail
line on your report. You can add more columns by right clicking on the table, selecting Insert > Columns to
Left/Right.
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You can then drag the table cells to match with your headings in the Page Header:

B &

L = = ;"@ |_]J WE | ]\ [t -

NewReport Open... Save Undo Redo | 575 <] B I U

8 ®

GAESR=RTE- ]
‘ o ol ‘%%l%:%t@@thﬂ

windows

I T S

Zoom Out  Zoom  Zoom In

Report Edit o
Tool Box » 3 || AttendanceotesstripedTable x [Feldist @ & x
Standard Controls ~ 7 - ' - - 2 [ 3 “ (IR B 7 ' B - ' ' [l ~ [G] ReportDataSet
- [ OV _TimeEntries\WithCreatedDate
g conter [&] Attendance Note
! Bl
A tebel = v [B) Reporiteader [one band per repor] [EE] Billd Date
= = Cient &Matter No
/| checkBox Y . [ZE] Client Full Name
) .| AttmdanceNotes (X Osprey o becnen
=) RichText E Matter Work Type
259 Ficture Box ReportDate
- Time Activity ID
= page] —
. — Time Audit Date
(3 paret Value Detail of Work Carried Out me Audtba
Time Created By
B Table | o Time Descrption
= v [E] Detail Time Fee Earmer
N\, tre . 5] Tme Mutes
% - N Time Posting Date
oe = Time Rate Value
o Code Time Status
Time Units
p Code = v ] PageTooter fone band per page] aiiinly
= [ PageFooter one band per page) [ Report Explocer | [f5 FiedList |
aln crart . rDar. I e ———
& | = 5o

[Z] Pivoterid =
I3 Peset :

=
= PageBresk

= crossbandLre
= crossbandBox
Stbreport

Group and Sort
@ AddaGroup Y AddaSort X Delete | @ Move Up @ MoveDown

Field Name Sort Order Show Header | Show Footer

' & Group and sort | saripts Errors

ckground Col ] Transparent.
Border Color I Black
Border Dash St Soid

Border Width 1

Borders None

» Font Times New Roman,...
Foreground Coh N Black
Formatting Rule (Colection)

» Padding 0,0,0,0

¥ Style Priority  (Style Priority)
b Styles (Colection)
Text Alignment Top Left
Behavior A

Keep Together No
» Mult-Column Of (Multi-Cokumn Opti..  +

Borders

Gets or sets a set of borders (top, right,

Detail { Height: 100} |

Click to enlarge

Inserting data into your table

We now need to insert the data into our table.
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Click the first column of your table, and then the little chevron button which appears in the top right hand

corner of the column:

v E| PageHeader [one band per page]

|C1ie:|1t Ref |Dat£ Value

Detall

tableCell3

EIECE]H FbleCe]IZ

F'agch-c-ter [one band per page]




From the menu, select Data Binding
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Expand your data set name, and then choose the field you want to appear in this table column:
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Continue until all table columns have been assigned. You can format the table cells in the same way as

regular fields:




i | n = = | |TmesNewRomen ERE-R-NTE R R RS ,
L] = @ | % 0 E 77\ kel e N ]
NewReport Open.. Save | Cut  Copy Paste | Undo Redo | [575 <] B 7 U %% & e ME T B Pnok Zon Zonh | Windons
Report Edit Font Layout Zoom
Tool Box 2 x || AttendanceNotesstripedTable® x [ Field List o 2 x
Standard Controls ~ - ' - - 2 [ 3 + (IR 1 ' ' ' ' 1 ~ [G] ReportDataSet -
- [ OV _TimeEntries\WithCreatedDate
g eonter [&] Attendance Note
| BilNo
A Label = v [B) Reporitieader [one band per reporf] [EE] Billd Date
D I Client & Matter No
| cheskBax | 5] Client Full Name
. S iAmnﬂfmceNotes 55 Metter Descrpton
S RichText D [55] Matter Work Type
259 Fictre Box ReportDate
- ps Header foneband ) Time Activity ID
= .geHeader [one band per page] -
Time AuditDate
[ e \t Ref Date Value [Detail of Work Carried Out ‘_‘"'E c” ‘E:E
me Created By
Table I Time Description
= v [ Dewil G Time Fee Eamer
A\, e .FChemSLManaﬁl BleCelD TableCeld TableCelld Time Minutes
B swoe E v [ PageFooter [one band per page] s Dt
T Time Rate Value
o cote [ReporDatal Iz Time Status
! Time Units
7ip Code: | T
B Report Explorer | (&5 FiekdList
Chart —————————
Propery 5 x
[Z] Pivoterid tableCelll Table Cell -
A
@) peseto 88 24
= Appearance ~-
i PeasBresk Background Coli (] Transparent
[ER— Border Color I Black.
Border Dash 5ty Solid
5 cross bandeox Border Width 1
_ Borders Nene
Subreport » Font Times New Roman, ...
Iy Foreground Col NN lack
Formatting Rule (Colecton)
» Paddng 0,0,0,0
» Style Pricrity  (Styie Priority)
Group and Sort || stes (Colecton)
& AddaGroup Y AddaSort X Delete | @ Meove Up @ MeveDown Text Agnment TopLeft
Behavior IS
Field Name Sort Order Show Header  Show Footer Angle o
CanGron  Yes
Borders
T i
& Group and Sort | Seripts Errors Gets or sets a set of borders {top, right,
tobleRon 1. tableCell1 { Loci0,0 5izei100,25 ) | | m0% & {J @

Click to enlarge

Adding alternate row highlights to your table

You can now add alternate row highlights if you wish.

e Select your table by hovering over it, and selecting the icon shown below:
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e In the Property Grid in the bottom right of the report designer, ensure your table is selected in the
box at the top, and then navigate to the Style > Collection area:
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e In the Styles Editor box, click Add
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e In the right hand panel, select your background colour, then scroll down to name it in order to
identify it later:
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In the example above, we have added a light grey and a white style.
Now, we need to apply these styles to the table's even and odd rows.

In the Property Grid, with your table selected, set the Even and Odd style options to your corresponding
even and odd styles:
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The Style Priority option will need to have Use Background set to Yes for this to work.
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When run, your report will now have alternating grey and white rows:
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