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Sometimes your computer will hang onto old temporary files. You can clear these out to assist the
performance of your machine.

The first way to access the Disk Clean-up is to go to your control panel either through the start menu or
by pressing the Windows key and ‘R’ together, then entering ‘Control Panel’ where prompted and then
clicking ‘OK’.

Now select the ‘Administrative Tools’ icon.

Adjust your computer’s settings

P' Action Center 3 Administrative Tools
E‘y Configuration Manager Credential Manager
@ Devices and Printers B Display

And select ‘Disk Clean-up’ from the available list.

1T 1 + Control Panel » All Control Panel lterns »  Administrative Tools v | &
‘.L-\{ Favourites Mame B Date modified Type Size

@) Creative Cloud Files  (3» Component Services 22/08/201307:57  Shortcut 2KB
B Desktop @ Computer Management 22/08/2013 0754 Shortcut 2KB
4. Downloads Eﬁ- Defragment Drives 22/08/2013 0747 Shortcut 2 KB
"5l Recent places Disk Clean-up 22/08/2013 0757 Shortcut 2 KB

@ Event Viewer 22/08/2013 0755 Shortcut 2KB

& i5C5! Initiator 22/08/2013 0757 Shortcut ZKB

The second way of running the Disc Clean-up is to type cleanmgr.exe into the ‘Run’ box as below and
then select ‘OK’.

Type the name of a program, folder, decument or Internet
rescurce, and Windows will open it for you.
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Qpen: cleanmgr.exe

After running the program, A prompt may ask you to select which drive. This will normally be the ‘C’ drive.
Following selection of the required drive, your Disc Clean-up panel will appear.



Disk: Clean-up

o
% fou can use Disk Clean-up to free up to 504 MB of disk

space on Windows (C:).

Files to delete:

| Downloaded Program Files 0 bytes
=) Temporary Intemet Files 102 MB
[ ] #9 O#fline webpages 301 KB
] D Per user archived Windows Emor Repa... 1.03 ME
O "E:F{ec'_fde Bin Obytes

Total amount of disk space you gain: 121 MB

Description

Programs sometimes store temporany information in a TEMP folder.
Before a program closes, it usually deletes this information.

fou can safely delete temporany files that have not been modffied
in aver a weekh.
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How does Disk Clean-up worg ?

On the right hand side of this screen you will see the size of the area to be cleaned. There is no need to
tick any that say ‘O bytes’. Tick any temporary files options, as well as the Recycle Bin. When you are
happy with your selection please select OK.

The Disc Clean-up will now run. Please note that this may take some time to complete.

The Disk Clean-up utility is cleaning up unnecessary files
@ an your machine.

Cleaning up drive Windows (C:).
» Cancel

Cleaning: Thumbnails




