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This guide will go through the Spooled Archive Ledger
report

This enables you to print the completed ledgers of archived matters which have been spooled.

E"_“YS Osprey Archived Ledger

Practice Name: Pracctice Ltd Year: 2 Period: 10  Accounting Date: 30/11/2025
Client 100010 Matter 1 Clignt name Bate WT
Fee Earner TG Matter description Accident
Date Posting Detail Ref FIE VAT Office  Balance Client Balance Disbs

181212025 EMPTY LEDGER TG 0.00 0.00 0.00 0.0 0.00 0.00

Enable spooling of archived ledgers

To enable the spooling option, please go to the Supervisor area of Osprey, System Settings, Configuration
Settings
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Rebranding

and right-click Spool Archived Ledgers and choose Edit then change it from False to True.

SWITCH NAME

spool

Spool Archived Ledgers

Spool for Printing by Default




Run the spooled archived ledgers report

Choose the currency that you wish to print and a list of all spooled ledgers for that currency will appear.
Tick the ones you wish to print (or tick the top box to select all)

()Run j Delete Selection

L)

Currency: Pound Sterling  +

CLIENT MATTER DESCRIPTION

BOO0O2 19 Private Billing

and click the Run button.

List of Columns produced

Date
Posting Detail
Ref

F/E

VAT
Office
Balance
Client
Balance
Disbs
Balance
Deposit
Balance
PD/BIll



