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You can produce VAT reports on Osprey. This guide will help you to understand them.

Standard VAT

The Standard VAT method is where you become liable for the VAT as soon as

e you bill a client
e your supplier bills you

There are a number of reports in Osprey which detail the VAT on the system.

Period End VAT Journal (Reports > Financial Management >
Period End)

This lists all vatable transactions on the Osprey system for the period, including a balance brought
forward from previous periods. This includes any nominals which are not ticked to Exclude from VAT — it is
important therefore to ensure that any non-vatable nominals are ticked to Exclude VAT.

WWW-OSPLE‘H@_ Period End VAT Journal

Practice Name: Pracctice Ltd Branch : All Branches

Year: 4 Period: 12 Accounting Date:  30/06/2016 Date Report Run: 24/06/2016

Account Date Transaction Detail Posting Ref Duipuis Inputs Val OQutputs Val Inputs EC Costsof
outputs

I 31/05/2016 Balance Brought Forward BFWD -4600.38

BRO003/8 01/06/2016 Bill with costs apportioned no disbs 149 -40.00 0.00 200.00 0.00 0.00

BRO003/8 01/06/2016 Bill with non vatable disbursements 150 -40.00 0.00 200.00 0.00 0.00

BRO003/8 01/0672016 Bill with vatable disbs 151 -50.00 0.00 250.00 0.00 0.00

BRO003/8 01/06/2016 Bill with costs only 152 -40.00 0.00 200.00 0.00 0.00

BRO003/8 01/06/2016 Bill with costs and non vatable disbs 153 -40.00 0.00 200.00 0.00 0.00

BRO003/8 01/06/2016 Bill with vatable disbs 154 -50.00 0.00 250.00 0.00 0.00

NLS80/2 01/06/2016 Test VAT NV 0.00 20.00 0.00 100.00 0.00

NL920 /2 01/0672016 No VAT NV 0.00 0.00 0.00 120.00 0.00

I 30/06/2016 This period Inputs/Outputs values ™ -260.00 20.00 1,300.00 220.00 0.00

i 30/06/2016 Net Inputs/Outputs This Period ™ -240.00

! VAT/Bank postings this month P 0.00

! 30/06/2016 NET value this period ™ -240.00

I 30/06/2016 Balance Carried Forward L) -4,840.38

Description How is it calculated?

This period . . :

The sum of all postings in the period
Inputs/Outputs values
Net Inputs/Outputs The sum of the Outputs and Inputs total columns from the above row (This

This Period Period Outputs £-260 + This Period Inputs £20 = £240)

VAT/Bank postings this

month The total of any VAT Payments/Adjustments made in the period

The sum of Net Inputs/Outputs This Period and VAT/Bank Postings This

NET value this period Month - £-240 + £0 = £-240



Description How is it calculated?

The sum of the Balance Brought Forward figure at the top of the report, and
Balance Carried the NET Value This Period figure at the bottom of the report -
Forward £-4600.38 (Balance Brought Forward) + £-240.00 (NET Value this period) =
£-4840.38 (Balance Carried Forward)

Period End VAT Summary (Reports > Financial Management >
Period End)

This totals the period figures from the VAT Journal and sub totals at each VAT Quarter End.

WWW»CF&[:@Q@_ Period End VAT Summary

Practice Name: Pracctice Ltd Branch : All Branches
Year: 4 Peried: 12 Accounting Date: 30/08/2018 Date Report Run:  24/08/2018
Pericd Inputs COutputs Value Of Inputs  Value of Qutputs Other EC Vat Cash Costs Received
Outputs
Guarter 1
1 0.00 -348.50 0.00 1,742.44 0.00
2 0.00 0.00 0.00 0.00 0.00
3 0.00 0.00 0.00 0.00 0.00
Tetal for Guarter: 0.00 -345.50 0.00 1,742.44 0.00
Gluarter 2
4 0.00 0.00 0.00 0.00 0.00
5 2253 -184.00 234,381.687 1.020.00 0.00
[i] 8.87 -132.80 33.43 1,245.00 0.00
Total for Quarter: 25.20 -316.60 234, 42510 2.265.00 0.00
Guarter 3
T 200.71 -215.05 1,778.29 5,040.21 0.00
8 28832 -2,188.15 -20.32 11,428,795 0.00
2 24.18 -220.00 240.84 1,150.00 0.00
Total for Guarter: 434,18 -3,333.20 1,996.81 17,617.00 0.00
Guarter 4
10 0.00 -210.40 0.00 405203 0.00
11 2.00 -245.40 10.00 1,227.00 0.00
12 20.00 -280.00 220.00 1,200.00 0.00
Total for Quarter: 22.00 -1,315.80 230.00 6,579.03 0.00
Grand Total: 54539 -5,314.10  236,651.91 28.203.47 0.00

Inputs = total VAT on all Purchases.

Value of Inputs = total of posting amount from purchases.
Outputs = Sales VAT

Value of Outputs = Sales Total of posting value

Period End VAT Form (Reports > Financial Management >
Period End)

This report takes its figures from the VAT Summary report and can be used to enter the figures on your
online VAT Return.



www.C)&quw_ Period End Vat Form

Pracctics Ltd Registration Numbsr:
Falstal House Paricd:
Spring Lane Bstze For the Period: June 1, 2016 to
WAk
June 30, 2016
Warcestersnine
R furn dus dats if pald
MR alactronically :
1 VAT due In ks period on Sales and ommer cuiuts £ 131580
2 VAT due In ks pariod on 3cquisRions from oer EC hemoer States £
3 Total VAT dus (the sum of boxes 1 and 2) £ 131580
4 W AT rectaimed In thils perbd on purchasses and oferhputs (Including acquiskion s from e £ Bm
EC}
5 Mat VAT to be patd to Customes or recisimed by you £ 1
(Differsnce betwesn boxes 3 and 4)
& Total vale of saks and all oiner cutputs encluding amy VAT, Includs your box § figune. £ B5T9
7 Total vaikee of purchzses and all ofer Inputs exchiding 3 VAT, Inchude yer s S figare. £ 230
& Totalvaue ofalisupplies ofgoods and Riated costs, sxcludhgany VAT, ko omer EC member £ 000
shaes
9 Totalvale of acuistbns of goods and related costs excludngany WAT, from other EC £
memDEr s

DECLARA TION:when y ou sendihe abowve InformaBon, you & re making 2 ke gal declars ion thatths iInformation is frue and compla_ 4
false declaration can res ult in prosscution.

Pile3se do ot post 3 PEDeT Copy of Biks document fo HMRC 35 hey cannot be legally acoeped.

e Box 1 Shows Outputs from Quarter on VAT Summary

e Box 4 Shows Inputs from Quarter on VAT Summary

e Box 6 Shows the Value of Outputs from Quarter on VAT Summary
e Box 7 Value of Inputs from Quarter on VAT Summary

The amount of VAT to pay should show in box 5 on the above form. This should be posted to the VAT JNL
in Osprey > Banks and Journals as a VAT Payment.

Cash Accounting

It is not recommended to use the Purchase Ledgers in Osprey if your business runs on the Cash
Accounting style of VAT. This is because the purchase ledger invoices will become liable for VAT as
soon as they are posted, and not when you pay them. If you always pay your suppliers in full as
soon as the invoice is raised / posted, then you can use purchase ledgers.

The Cash Accounting style of VAT means that you do not become liable for VAT until

e Your client pays any bill you have delivered
e You pay your supplier for any invoices they have raised

All of the reports above will be used for cash accounting, other than for your Sales VATfigures, you will
need to use the Period End Cash Received report (Reports > Financial Management > Period End):



WWW-Ospregﬁ_ Period End - Cash Received Report

Practice Name: Pracctice Ltd Branch : All Branches

Year: 4 Period: 12 Accounting Date:  30/06/2016  Date Report Run:  24/06/2016
Account / Matter BR PostDate Posting Detail Reference Costs+Vat Disbs Vat
BROOO3/S 4 01082016 Office receipt for bill 145 rept 200.00 40.00
BROODO3/2 4  01/M06/2018 Receipt for bill 150 rcpt 200.00 40.00
BROOO3/S 4 017082018 Receipt for bill 151 rept 250.00 50.00
BROOO3/S 4  0M/082016 Received from client - bill 152 CLIREC 200.00 40.00
BROOO3/2 4 01062016 Received from client for 153 CLIREC 200.00 40.00
BROOO3/E 4  01/M06/2016 Received from client for 154 CLIREC 250.00 50.00
Totals for Report 1,300.00 260.00

From the VAT Summary (Reports > Financial Management > Period End), check the Vat Cash and Costs
Received columns:

WWW.{_D&[:EIJ@_ Period End VAT Summary

Practice Name: Pracctice Ltd Branch : All Branches
Year: 4 Pericd: 12 Accounting Date: 30/08/2015 Date Report Run:  24/08/2018
Pericd Inputs Cutputs Value OF Inputs Value of Cutputs Other EC Vat Cash Costs Received
Outputs
Gruarter 1
1 0.00 -348 50 0.00 1,742.44 0.00 345.90 1,722.44
2 0.00 0.00 0.00 0.00 0.00 0.00 0.00
3 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total for Guarter: 0.00 -348.50 0.00 1,742.44 0.00 34590 1,729.44
Gruarter 2
4 0.00 0.00 0.00 0.00 0.00 0.00 0.00
5 2253 -184.00 234,391 87 1,020.00 0.00 0.00 0.00
[i] 6.687 -132.60 33.43 1,245.00 0.00 0.00 0.00
Total for Guarter: 29.20 -316.60 234 42510 2,266.00 0.00 0.00 0.00
CGruarter 3
T 200.71 -815.05 1,778.29 E.040.21 0.00 -T2.85 -280.81
] 28932 -2,188.15 -20.32 11,4268.79 0.00 1,58572 782882
: ] 2418 -230.00 24084 1,150.00 0.00 0.00 0.00
Total for Guarter: 459419 -3,333.20 1,996.84 17,617.00 0.00 1,492.87 7.547.81
Gruarter 4
10 0.00 -810.40 0.00 405202 0.00 0.00 0.00
11 2.00 -245.40 10.00 1,227.00 0.00 22.00 110.00
12 20.00 -260.00 220.00 1,200.00 0.00 280.00 1,300.00
Total for Guarter: 22.00 -1,315.80 230.00 6,579.03 0.00 282.00 1,410.00
Grand Total: 545.39 -5,314.10  236,651.91 28,203 .47 0.00 212077 10,687.25

And then compare to the VAT Form (Reports > Financial Management > Period End):



www.ﬂ)&&g@_ Period End Vat Form

Pracctica Ltd Registration Numibsr:
Falsial Hiouse Pariod:
Spring Lane Esie For the Period: Jore 1, 2016 to
kakem
June 30, 2016

'Warcestershine

Ra turn dus dats if pald
WRIE sdactronicaiy :
1 WAT due In fnls period on sales and ofer oupss £ 28200
2WAT due In s period on acguisRions from ofner EC Mamber Siates £
3 Total VAT dus (the sum of boxes 1 and 2} £ X200
4 VAT rectsimad In this perbd on purchases and oferhputs (Including 3cquiskions from me £ Bm
D)
5 Mat VAT to be paid to Customs or reciaimsd by you £ 200
(Differancs betwssen boxes 3 and 4)
& Tokal yailue of sakes and 3l ofner ouspuss excluding 3 WAT. Inchude your o 8 figure. £ 1410
7 Tokal vaike of purchases and all oer Inputs exciuding 2 VAT, Inchide your 5% 9 figure. £ 23
& Total vale ofallsupplies of goods and Ried costs, exchked Rgany VAT, 1o ofer EC member £ 0
siaes
9 Tolalvabueofacquistbns of goods and relsted costs excludhgany VAT, from olher EC £
memioer siakes

DECL A R TION :whan y ouse ndihe abowve Informea Bon, you 2re meaking a ke gal deciara fon thatthe information ks rue and complate. 4
falss declaration can rasult in prosscution.

Pilezse 00 ol post 3 pEDET cogy of Bk document io HMRC 35 ey cannot be lagally 3coemed.



