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This guide will go through the Unpaid Disbursements
report

This report lists the Unpaid Disbursement postings entered using the Unpaid Disbursement posting type.

—
C Y D OSPI"EU Unpaid Disbursements
Practics Name: Broom & Broom Lid Year: 2 Period: 2 Accounting Date: 30/11/2021 Date Report Run:  15/11/2021
ClienvMater Client Name Matter Descriplion Branch Dept FE Wi Posting Date  Posting Ret  Tramsacton Detall msbs
BRODOD0D0Y /1 Bralihwaie Superman Liigation 1 1 MAB  CONVEY DU1OT/2021 [UNP] Untilied UNPAID disb 125.00
BRODOY /2 Broom Lity LA Disputs With neighiour 1 1 BT uT D2072021 [UNP] Unpaid aisbursement - for counsel 129.16
BRODD1 / 5 Broom Liy LA House purchase 1 1 BT COMVEY 230602021 [UNP] Unpaid disbursemsnt - photocooyng 715
Total: 261.91

Filter options

Reports Client Financia Unpaid Disbursements

@Run

DFEE Earner:

Branch: ALL ~
Dept: ALL w
currency: Pound Sterling  w

Date Filters: From: Tor
Ordering: Client No ~

Grouping: Mo Grouping hd

Fee Earner - Select one or more Fee Earner, or leave blank for all
Branch - Report on All branches or select a branch

e Department - Report on All departments or select a department
Currency - Select the Currency type you wish to report on

Date Filters - Enter the date range you wish to report on

Grouping and ordering

e Ordering - Select the column to order by - choice of Client Name or Client Number



e Grouping - Choose one of No Grouping / Fee Earner options. If Fee Earner is chosen, a sub total will
be produced for each fee earner

List of columns produced

e Client Number/Matter Number
e Client number

e Matter Description
e Branch

e Department

e Fee Earner

e Work Type

e Posting date

e Posting Reference
Transaction Detail
Value



