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This guide will go through the WIP by Time FE report

This report shows a summary per matter and per fee earner of all Work In Progress (Unbilled time which
shows on the time ledger). Time is attributed to the Fee Earner who posted the time. (See Also Work In
Progress)

C—?}—S Osprey WIP by Time Fee Earner

Practice Name: Broom & Broom Ltd Date Report Run:  1312/2023

Client No Mat No Chient Matter Description FIE  FE status WIT  PILA WIPlimit MatterLmd  Mins WP value

ADOTEE 1 Aggrs Sae 33 Supervisor FWRCSI P 0.00 17072023 ] 1000

ADOTEE 1 Aggrs Sale MAE  Supervisor FWRCSI P 0.00 17072023 8 2500

BEODO1 1 Bennet! Conveyancing purchase of 5 Porthield Street BT Supervisor CONVEY P 0.00 0722023 30 6000
Eanansham

BEOOO1 1 Bennett Conveyancing uﬂ:mr:ihnf 5 Porifield Sirest MAE  Supervisor COWVEY P 0.00 0722023 30 12500
aronsham

Filter options

Reports Time WIP By Time FE

(“)Run

DFEE Earner:

[JWork Type:

Private or LA: All w
Less than:

More than:

Grouping: Mo Grouping v

e Fee Earner — Tick this box if you want to show only one or a selection of fee earners. Once the box is
ticked all fee earners marked as In Use will appear. You can then tick each one that you want to
report on. If you want to see all fee earners, leave the box unticked.

e Work Type - Tick this box if you want to show only one or a selection of work types. Once the box is
ticked all work types marked as In Use will appear. You can then tick each one that you want to
report on. If you want to see all work types, leave the box unticked.

e Private or LA — Leave on ALL for all matters, or select to show only Legal Aid or only Private
matters.

e Less Than - Enter an amount in this box if you only want to see matters which have a total WIP
value of less than a certain amount.

e More Than - Enter an amount in this box if you only want to see matters which have a total WIP
value of more than a certain amount.




Grouping options

e No Grouping — This will produce the report in client number order.

e Fee Earner — This will produce the report in client number order, grouped and subtotalled by fee
earner.

e Work Type — The report will be listed in client number order, grouped and subtotalled by work type.

List of columns produced

e Client No/Matter No

e Client Name

e Matter Description

e Fee Earner Code

e Fee Earner Status (solicitor, partner etc)
e Work type code

e Private or Legal Aid

e WIP Credit Limit

e Matter LMD (Last Movement Date)
Time in Minutes

Time Value



